
Here is the main page, mutiple laptops can be hooked up to this wireless as a shared file. 

All auction items are entered on the back end and are given three copies of a waterproof label 

 

Member walks in and says how do I sign in to get a paddle for the auction. 

Click on Bidders and Paddle Numbers  

Well, what is your screen name and legal name.   

 

After entering the bidders information, click on add another record and click on the print cooler label 

button.  Enter the members paddle# and the label will print out. 

 

1”x3” water proof label that can be affixed to the members BRS Frag Cooler. 



 

Click close form. 

During the auction while bidding is going on.  Click on Auction Activities. 

 

Before the auction starts…after all the items are entered and we have a printer on hand. 

 

You can print a copy of “Auction Items Review” and pass out about 50 copies to the bidders with 

paddles. 



 

Click on Aution Items During Auction 

 

You are prompted for the lot number that is printed on the waterproof label attached to each auction 

item in triplicate. 

 



Most of this is bogus data, but you would enter the winning bid and winners paddle number at that 

time.  Close form when done and off to the next item.

 

 

Go back to the main switchboard 

 

Click on Treasurers Activities. 

 

Click on “Check out Bidder” 



 

You will be prompted for bidders paddle #. Enter that number. 

 

The bidders record of items comes up. 

 

Print three copies of the invoice and stamp paid after processing credit card, cash or check. 

You are prompted to enter the paddle# again after clicking on the print button. 



 

The final invoice is produced with the user paddle#, Screen name, legal name and items purchased and 

for how much.  The total dollar amount is automatically on the invoice, so that the treasurer does not 

have to do any math. 

 

One copy to stay with Treasurer stamped paid and how. One copy is for the pick/pack area and stamped 

paid by treasurer.  The third copy stays with the member as their receipt. 

Treasurer, Pick up area and member all keep a copy. 

Click close form and go to next bidder in line. 

 

 



Go back to Auction Activities 

 

Click on top ten bidders. 

 

Top ten bidders report is generated with total each bidder donated including total brought in for the 

auction. 

 



 

Close report and Click on Top Ten Donors. 

 

Top Ten donors report is generated with what each coral they donated brought in. 

 

Total dollar figure automatically reported below and should match the top ten bidders dollar figure 

total. 



 

Click close report  

Click go to main switchboard. 

 

Click Close Aution Database 

 

Done for the auction year. 

 


